
Steps in Your Path v(7) - A Snapshot of Where I Am 
Today 
Instructions - This is not a test, and there are no right or wrong answers. 

This tool is a chance to reflect on where I am today in my employment journey. My answers help me and 
my Career Advisor understand my strengths, celebrate my progress, and identify areas where I may want 
more support. 

For each statement, rate yourself on a scale from 1–10. 

1 = I need a lot more support in this area 
5 = I am making progress in this area 
10 = I feel very confident in this area 

Use the notes section to explain your rating, share your thoughts, or identify areas you would like to work 
on. 

Step 1 – Motivation 

1. Do I know why I want a job, and am I committed to finding one? 

Rating: _______  Notes: ________________________________________________________ 

Step 2 – Support & Guidance 

2. Do I have the support I need to find a job? Do I know who I can ask for help, and am I 
comfortable asking when I need it? 

Rating: _______   Notes: ________________________________________________________ 

Step 3 – Accessing Supports & Accommodations 

3. Do I know what supports, benefits, and accommodations are available to me? Am I using the 
supports I need to succeed? 

Examples may include: employment services, funding supports, ODSP, OW, Disability Tax Credit (DTC), 
Canada Disability Benefit (CDB), Trillium, HST credits, and workplace accommodations. 

Rating: _______   Notes: ________________________________________________________ 

Step 4 – Define Success 

4. Do I know what kind of job I want and what success looks like for me now and in the future? 

Rating: _______  Notes: ________________________________________________________ 

Step 5 – Identify Gaps 

5. Do I know what skills, experience, or knowledge I need to reach my goals? Do I have a plan to 
build them? 

Rating: _______  Notes: ________________________________________________________ 



Step 6 – Resume & Cover Letters 

6. Does my resume show my skills, experience, and accomplishments? Do I adjust my resume 
and cover letter for each job I apply for? 

Rating: _______  Notes: ________________________________________________________ 

Step 7 – Disclosure & Accommodations 

7. Do I understand if, when, and how to share my accessibility needs? Do I know how to ask for 
accommodation during my job search or at work? 

Rating: _______  Notes: ________________________________________________________ 

Step 8 – Using the Job Seeker Playbook 

8. Do I regularly use the Job Seeker Playbook to guide my job search and help me stay on track? 

Rating: _______  Notes: ________________________________________________________ 

Step 9 – Daily Routine & Motivation 

9. Do I have a daily routine that helps me stay focused, productive, and motivated during my job 
search? 

Rating: _______  Notes: ________________________________________________________ 

Step 10 – Weekly Meetings & Next Steps 

10. Do I attend and participate in my support meetings? Do I complete the next steps we agree 
on? 

Rating: _______  Notes: ________________________________________________________ 

Step 11 – Interview Skills 

11. Do I feel prepared and confident when participating in interviews? Can I explain how my skills 
can help an employer? 

Rating: _______  Notes: ________________________________________________________ 

Step 12 – Presentation & Confidence 

12. Do I present myself professionally in person and online? Do I feel confident sharing my skills 
with employers? 

Rating: _______  Notes: ________________________________________________________ 

Step 13A – Job Search Plan: Advertised Opportunities 

13A. Do I have a plan for applying to advertised jobs? Do I track my applications and follow up on 
opportunities? 

Rating: _______  Notes: ________________________________________________________ 



Step 13B – Job Search Plan: Sought Opportunities 

(Cold Calling – In Person, Phone, Email) 

13B. Do I have a plan for finding jobs that are not advertised? Do I use strategies like cold calling, 
visiting employers, emailing, or networking to create opportunities? 

Rating: _______  Notes: ________________________________________________________ 

Step 14 – Following Up & Tracking Applications 

14. Do I keep track of every job I apply for using the Application Tracker (AT-5)? Do I update it with 
applications, follow-ups, employer responses, interviews, and results? 

Rating: _______  Notes: ________________________________________________________ 

Step 15 – Networking 

15. Do I build and maintain relationships that may help me find employment? Do I connect with 
people through LinkedIn, professional groups, or my community? 

Rating: _______  Notes: ________________________________________________________ 

Step 16 – Skill Upgrading 

16. Am I learning new skills or improving my current skills? Do I know which skills will help me 
reach my career goals? 

Rating: _______  Notes: ________________________________________________________ 

Step 17 – Creating and Managing Luck 

17. Do I look for opportunities and take action to create new possibilities for myself? 

Rating: _______  Notes: ________________________________________________________ 

Step 18 – Persistence & Resilience 

18. When I experience challenges, setbacks, or rejection, can I keep moving forward and stay 
motivated? 

Rating: _______  Notes: ________________________________________________________ 

Step 19 – Self-Awareness & Reflection 

19. Do I regularly think about my progress, what I have learned, and what I could do differently? 

Rating: _______  Notes: ________________________________________________________ 

Step 20 – Mentorship 

20. Do I seek advice from mentors or experienced people? Am I willing to share my knowledge 
and support others? 

Rating: _______  Notes: ________________________________________________________ 



Step 21 – Lifelong Learning & Skill Development 

21. Do I continue learning and improving my skills to support my future career goals? 

Rating: _______  Notes: ________________________________________________________ 

Reflection 

After completing this snapshot: 

My strengths are: 

 

The areas I would like to focus on next are: 

 

My next steps are: 

 

 


